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PRIMARY FUNCTION: Provide care, custody, and control of juveniles authorized for detainment in the 
Grand Forks County Juvenile Detention Center. Officers will be knowledgeable in Center Philosophy to 
provide a safe, secure, and stimulating environment for detained juveniles; will protect the 
constitutional rights of the residents; and comply with applicable state codes and established policies, 
regulations, and procedures. Will be supervised directly and indirectly by the Center Administrator/
Sergeant.

• Function as Detention Correctional Officer and perform duties in accordance with applicable 
 state code(s), established policies, procedures, and regulations. 
  
• Completion and documentation of forms for admission of juveniles. Duties include, but are not 
 limited to, completion of intake records, commitment forms, medical screening, clothed body 
 searches, shower procedures, escort to and from Court and/or medical facilities, obeying 
 directives, following procedures, and discharge of residents. 
  
• Provide necessary help to detainees in establishing a daily routine such as supplying linens, 
 dispensing of medication, administering first aid, maintaining sanitary facilities, and 
 implementing set programs on a daily basis. 
  
• Document observations, records, and reports on detainees' movement within the Center and 
 corresponding behavior to prevent suicides, disturbances, and potential escapes. Conduct unit 
 searches, security checks, and inspections to include windows, doors, locks, and equipment in 
 the facility. Maintain a continual log of all activities carried out by officers. 
  
• Attend and participate in Center training, become certified in C.P.R., Basic First Aid, plus Med I 
 & II Certification Training. Carry out emergency procedures in case of fire and bomb threats to 
 protect the residents' safety. Mediate disputes between residents. 
  
• Essential personnel may be required to work days, evenings, or nights, and alternate between 
 shifts. Some shifts may be on an “on-call” basis. Must have, or be able to attain, a valid driver's 
 license.   
 

Must have a genuine interest in working with adolescents. 

EDUCATION:  Minimum of a High School Graduate, or equivalent. Must exhibit good written and 
verbal skills. Criminal Justice, Social Work, Psychology, or educational work background is/are a plus. 
C.P.R., First Aid, or First Responder training is/are also a plus. 
 EXPERIENCE: Experience working with juveniles within the community is helpful.

Job Class:  Juvenile Detention Officer Job Code: Class 8

Functional Title: Juvenile Detention Officer Reports to: Administration

Organizational Unit: Detention Center FLSA Status: Non-Exempt

RESPONSIBILITIES AND DUTIES: 
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Please read all directions prior to completing this application.

Full Name:

Address:

City: Zip Code:

Country:

State:

Phone Number: Date of Birth:

Gender: Citizen of:

Are you willing to work rotating shifts? Are you willing to work weekends?

Do you have a driver's license?

If your application is considered favorably, how much notice do you need prior to starting work?

Are you now, or have you previously been, employed by this county ?

If yes, when and in which position?

If yes, your License Number:

Expiration Date: State Issued in:

If no, are there circumstances which would prevent you from obtaining a driver's license?

If yes, please explain:

We deeply appreciate your interest in our organization and assure you that your application will be 
considered without regard to age, race, religion, sexual orientation, national origin, or marital status. 
However, driving record, criminal convictions and educational records will be considered due to 
security necessities. Potential to learn/retain complex procedures/laws, and successful completion of 
schooling are required for the job.
You will be required to complete a health assessment at Altru Rehabilitation Center. 

NOTE:  This application must be completed in its entirety. All information is required to determine 
your ability to meet job requirements. If a question is not applicable, mark it as N/A. If more space is 
needed for answers, use the Comment section on Page 7. 
 

Full- or Part-Time Work?
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4. List all residences for the last 7 years:

(Note: Less than honorable discharge is not a bar to employment. Other factors affecting decision for hiring will be 
considered.)

(This includes all felonies and  misdemeanors)

2. Have you been arrested and/or convicted of (a) criminal offense(s) in the last 15 years?

Offense:

Offense:

Offense:

Offense:

Offense:

Offense:

Place:

Place:

Place:

Date:

Date:

Date:

Place:

Place:

Place:

Date:

Date:

Date:

3. Have you been convicted of, forfeited a bond, or paid a fine for (a) traffic offense(s) in the last 5 years?

5. Have you ever served in the military? If yes, which branch?

Duty Date From: Duty Date To: Discharge Rank:

Address:

City: State: Date From/To:

Address:

City: State: Date From/To:

Address:

City: State: Date From/To:

Questions concerning criminal and driving record are necessary to determine your ability to meet security and 
insurance needs. Having a record is not a bar to employment. Factors such as nature of violation(s), frequency of 
offense(s), time since last offense, and age at time of offense(s) will be taken into consideration. 
 

1. List all nicknames, married name(s), maiden name, legally-changed name(s), and aliases you have used or been 
called.



Page 4 of 9

Type and reason for discharge:

6. List special training received in the military:

7. List job titles and duties while in the 
military:

8. Are you eligible for educational benefits, apprenticeship, or retraining under Veteran's Assistance?

If yes, are you willing to participate under one of these programs during training for the job?

Please attach a copy of DD form(s) 214

9. Are you an active member of the National Guard? Do you have monthly weekend drills?

Where is your training based?

What is the name of your division?

Do you have annual training (2 weeks)?

If you have any other required training, please list:
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10. Please list educational background, starting with most recent:

11. Do you have any experience, skills, training, or qualifications you feel should be considered in your

Name of School: Date(s) Attended: Course of Study:

High Year Completed: Graduate? Degree/Diploma:

Name of School: Date(s) Attended: Course of Study:

High Year Completed: Graduate? Degree/Diploma:

Name of School: Date(s) Attended: Course of Study:

High Year Completed: Graduate? Degree/Diploma:

If not a high school graduate, have you achieved a High School Equivalency (HSE) / GED?

Date of Achievement:

Name of the agency/place where you achieved a(n) HSE/GED:

application for the position?

If yes, please explain:
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14. List all employment, beginning with your most current:

12. Have you received any training or experience in the area of law enforcement?

If yes, please explain: Include date(s), place(s), and name(s) of supervisor(s) or trainer(s):

13. Have you received any medical training (CPR, First Aid, First Responder, etc.)?

If yes, please list training with date(s) and place(s):

Business Name: Date From/To:

Business 
Address:

Telephone:

Supervisor Name:

Starting Salary: 
($ per hour)

Ending Salary: 
($ per hour)

Type of Work:

Reason for Leaving:

Business Name: Date From/To:

Business 
Address:

Telephone:

Supervisor Name:

Starting Salary: 
($ per hour)

Ending Salary: 
($ per hour)

Type of Work:

Reason for Leaving:

Business Name: Date From/To:

Business 
Address:

Telephone:

Supervisor Name:

Starting Salary: 
($ per hour)

Ending Salary: 
($ per hour)

Type of Work:

Reason for Leaving:

[1]

[2]

[3]
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 If not, indicate by number which one(s) you DO NOT wish to be contacted:

15. Please list three personal references (Not employers or relatives): 

May we contact the employers?

Business [1] Business [2] Business [3]

Full Name:

Address:

City: Zip Code:State:

Phone Number:

Full Name:

Address:

City: Zip Code:State:

Phone Number:

Full Name:

Address:

City: Zip Code:State:

Phone Number:

16. Please state reason(s) for applying for employment with our organization:

Preference for employment is given to veterans, disabled veterans, and disabled applicants, if limitation(s) do not 
 prevent meeting physical and/or mental requirements of position. Please indicate if you wish employment 
preference in these areas:

Veteran Disabled Veteran Disabled

Comments and/or continuation of answers:
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AGREEMENT

NOTE: Grand Forks County Policy requires the applicant to be able to meet fitness standards as 
outlined on the following page. You should note these standards are age and gender specific. 
Please circle your most recent test results below for each requirement. If you have not tested 
recently, please test yourself in these standards and circle your results on the print-out.

I certify the information given herein is true and completed to the best of my knowledge. I 
acknowledge that false, misleading, or omitted information on this application and/or during my 
interview(s) may cause termination of my being considered for employment, or result in discharge if 
employed. 
I understand an investigation of all information provided by me will be performed. I authorize any 
investigation/ inquiry deemed necessary to establish my character, general reputation, and work 
performance history, be conducted. If requested, I will undergo drug testing and psychological 
evaluation with a mental health professional appointed by the Correctional Center. I understand 
submission of this application, investigation(s), psychological evaluation, and interview(s) conducted 
do not establish a contract for employment. I acknowledge that, if hired, I may be required to attend 
training located in other parts of North Dakota for varying lengths of time.

Date:

Full Name:

Address:

City: Zip Code:State:

Phone Number:

Emergency Contact Information:

Signature of Applicant:

Please check this form to ensure you have completed everything properly. If so, please print a copy, sign, and 
then send it to the following address: 

  
Administrator Bridgie Hansen 

Grand Forks County Juvenile Detention Center 
125 South Fifth Street 

P.O. Box 5244 
Grand Forks 

ND 58206-5244
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Requirement Age Range Male Female

1.5 Mile Run 
(mins & secs) 20-29 15:47 18:23

30-39 16:31 19:09

40-49 17:26 20:00

50-59 18:34 20:54

60-69 20:00 21:30

300-Meter Run 
(mins & secs) 20-29 01:09 01:15

30-39 01:12 01:19

40-49 01:16 01:23

50-59 01:20 01:27

60-69 01:24 01:31

Push-Ups 
(from toes) 20-29 22 8

30-39 17 8

40-49 11 7

50-59 9 4

60-69 6 3

Sit-Ups 20-29 33 27

30-39 30 20

40-49 24 14

50-59 19 13

60-69 15 3

Bench Press 
(% of body weight) N/A 64% 50%

Grand Forks County Law Enforcement Fitness Table 
(Effective 05/01/2010)
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PRIMARY FUNCTION: Provide care, custody, and control of juveniles authorized for detainment in the Grand Forks County Juvenile Detention Center. Officers will be knowledgeable in Center Philosophy to provide a safe, secure, and stimulating environment for detained juveniles; will protect the constitutional rights of the residents; and comply with applicable state codes and established policies, regulations, and procedures. Will be supervised directly and indirectly by the Center Administrator/Sergeant.
•         Function as Detention Correctional Officer and perform duties in accordance with applicable
         state code(s), established policies, procedures, and regulations.
 
•         Completion and documentation of forms for admission of juveniles. Duties include, but are not
         limited to, completion of intake records, commitment forms, medical screening, clothed body
         searches, shower procedures, escort to and from Court and/or medical facilities, obeying
         directives, following procedures, and discharge of residents.
 
•         Provide necessary help to detainees in establishing a daily routine such as supplying linens,
         dispensing of medication, administering first aid, maintaining sanitary facilities, and
         implementing set programs on a daily basis.
 
•         Document observations, records, and reports on detainees' movement within the Center and
         corresponding behavior to prevent suicides, disturbances, and potential escapes. Conduct unit
         searches, security checks, and inspections to include windows, doors, locks, and equipment in
         the facility. Maintain a continual log of all activities carried out by officers.
 
•         Attend and participate in Center training, become certified in C.P.R., Basic First Aid, plus Med I
         & II Certification Training. Carry out emergency procedures in case of fire and bomb threats to
         protect the residents' safety. Mediate disputes between residents.
 
•         Essential personnel may be required to work days, evenings, or nights, and alternate between
         shifts. Some shifts may be on an “on-call” basis. Must have, or be able to attain, a valid driver's
         license.  
 
Must have a genuine interest in working with adolescents. 
EDUCATION:  Minimum of a High School Graduate, or equivalent. Must exhibit good written and verbal skills. Criminal Justice, Social Work, Psychology, or educational work background is/are a plus. C.P.R., First Aid, or First Responder training is/are also a plus.
 
EXPERIENCE: Experience working with juveniles within the community is helpful.
Job Class:                  Juvenile Detention Officer
Job Code:         Class 8
Functional Title:         Juvenile Detention Officer
Reports to:         Administration
Organizational Unit:         Detention Center
FLSA Status:         Non-Exempt
RESPONSIBILITIES AND DUTIES: 
Please read all directions prior to completing this application.
We deeply appreciate your interest in our organization and assure you that your application will be considered without regard to age, race, religion, sexual orientation, national origin, or marital status. However, driving record, criminal convictions and educational records will be considered due to security necessities. Potential to learn/retain complex procedures/laws, and successful completion of schooling are required for the job.
You will be required to complete a health assessment at Altru Rehabilitation Center. 
NOTE:  This application must be completed in its entirety. All information is required to determine your ability to meet job requirements. If a question is not applicable, mark it as N/A. If more space is needed for answers, use the Comment section on Page 7.
 
4. List all residences for the last 7 years:
(Note: Less than honorable discharge is not a bar to employment. Other factors affecting decision for hiring will be considered.)
(This includes all felonies and  misdemeanors)
Questions concerning criminal and driving record are necessary to determine your ability to meet security and insurance needs. Having a record is not a bar to employment. Factors such as nature of violation(s), frequency of offense(s), time since last offense, and age at time of offense(s) will be taken into consideration.
 
Please attach a copy of DD form(s) 214
10. Please list educational background, starting with most recent:
11. Do you have any experience, skills, training, or qualifications you feel should be considered in your
14. List all employment, beginning with your most current:
[1]
[2]
[3]
 If not, indicate by number which one(s) you DO NOT wish to be contacted:
15. Please list three personal references (Not employers or relatives): 
Preference for employment is given to veterans, disabled veterans, and disabled applicants, if limitation(s) do not  prevent meeting physical and/or mental requirements of position. Please indicate if you wish employment preference in these areas:
AGREEMENT
NOTE: Grand Forks County Policy requires the applicant to be able to meet fitness standards as outlined on the following page. You should note these standards are age and gender specific. Please circle your most recent test results below for each requirement. If you have not tested recently, please test yourself in these standards and circle your results on the print-out.
I certify the information given herein is true and completed to the best of my knowledge. I acknowledge that false, misleading, or omitted information on this application and/or during my interview(s) may cause termination of my being considered for employment, or result in discharge if employed. 
I understand an investigation of all information provided by me will be performed. I authorize any investigation/ inquiry deemed necessary to establish my character, general reputation, and work performance history, be conducted. If requested, I will undergo drug testing and psychological evaluation with a mental health professional appointed by the Correctional Center. I understand submission of this application, investigation(s), psychological evaluation, and interview(s) conducted do not establish a contract for employment. I acknowledge that, if hired, I may be required to attend training located in other parts of North Dakota for varying lengths of time.
Emergency Contact Information:
Signature of Applicant:
Please check this form to ensure you have completed everything properly. If so, please print a copy, sign, and
then send it to the following address:
 
Administrator Bridgie Hansen
Grand Forks County Juvenile Detention Center
125 South Fifth Street
P.O. Box 5244
Grand Forks
ND 58206-5244
Requirement	
Age Range
Male
Female
1.5 Mile Run (mins & secs)	
20-29
15:47
18:23
30-39
16:31
19:09
40-49
17:26
20:00
50-59
18:34
20:54
60-69
20:00
21:30
300-Meter Run (mins & secs)
20-29
01:09
01:15
30-39
01:12
01:19
40-49
01:16
01:23
50-59
01:20
01:27
60-69
01:24
01:31
Push-Ups (from toes)
20-29
22
8
30-39
17
8
40-49
11
7
50-59
9
4
60-69
6
3
Sit-Ups
20-29
33
27
30-39
30
20
40-49
24
14
50-59
19
13
60-69
15
3
Bench Press (% of body weight)
N/A
64%
50%
Grand Forks County Law Enforcement Fitness Table
(Effective 05/01/2010)
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